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Subject:- Implementation of ERP system - Go-Live for HCM Module of Transfer,
Posting, Relieving & Joining - regarding.

Implementation of Enterprises Resource Planning (ERP) System is being carried
out in CPWD under the guidance and close monitoring of MoHUA. As part of the
Human Capital Management (HCM) module, seamlessly integrated applications for
Transfer, Posting, Relieving and Joining by CPWD employees and issue of Joining
Order have been made Go-Live.

2.0  All the CPWD officials/ employees at CPWD Headquarters and SDG offices (Co-
ordination units) dealing with Transfer and Posting (T&P) are hereby directed to use
the HCM-Transfer and Posting module for performing Transfer and Posting activities.
The functionality can be accessed at the URL: https://e-nirmit-
launched.cpwdcld.net/.

The employees transferred using ERP-T&P module will be relieved by their
concerned Office Heads using ERP- Relieving functionality (Tile). Employees relieved
by Office Heads may submit the joining report to the new office using ERP- Joining by
Employee functionality (Tile). The transferred employee will be joined by new Office
Head using ERP-Joining functionality (Tile).

3.0 All the necessary training resources and videos for HCM Transfer and Posting
module related activities are available under “Training” tab on e-NIRMIT website

https://e-nirmit.cpwd.gov.in and also on the users’ dashboard at afore mentioned
URL.

The respective SDGs are requested to direct the Co-ordination/ Personnel
units/ Sections under their jurisdiction dealing with Transfer 8 Posting activities to

mandatorily use the T&P Module of ERP actively and attend all related trainings for
this process.

Any clarification in respect of ERP HCM-T&P module shall be provided by EE,
ERP on receipt of the issue at the email id: deleel-erp@cpwd.gov.in.

4.0 This issues with the approval of DG, CPWD. _—~
3
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‘ Executive Engineer (S&D)
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User Manual of Transfer Posting,
Relieving & Joining




——

Tech
P
Mahindra
(1) For accessing
Transfer Posting and
Relieving & Joining
application,
please enter this URL in G I
search bar. o e

It will take you to cpwd
main website.

@ https://cpwd.gov.in/

-

R

+

Add shortcut




Tech
Mahindra

(2) A-I'-ter entenng |0g|n URL’ s:Stemap | ) Extemal Links | ( Feedback | « Skipto Main Content 7"" | @j |°Muh0|n1 W 17| i soreenReader | 44 A+ (A][
you will reach to this page,

Scroll down.

e Government of India

m ¥ Ministry of Housing & Urban Affairs
Central Public Works Department

“®  For Excellence In Public Works

Search |Enter Keyword, Phasel GO ‘

JE & AE LDCE -2022 is rescheduled t

About us Citizen Human Resource Projects Contractors Documents Vigilance Contact Us

Sabka Saath
SabkaVikas T

AL v

Waiting for syndicationtwitter.com... \Al :g Azadi Ka




(3) Click on e-NIRMIT
Implementation Website
tile to proceed.

It will take you to e-Nirmit
implementation Website.

Note : You can also login
from e-NIRMIT Employees
Login Tile,

Click on this tile it will
directly navigate you to
application's login page.

fe-nirmit.cpwd.gov.in

Tech

Mahindra

reside in an unclean city.” — Mahatma Gandhi

A 5

']
il

Citizen Comer Contractors Login Employees Login

Shri Hardeep Singh Puri
Minister of Housing and Urban Affairs
Profile | Message . Ll e
e Y & 2
Circulars Knowledge Management e-Tenders
g System
. . @ <
Shri Kaushal Kishore Ok iﬁi

Minister of State for Housing and Urban

Design Competition |conic
Affairs

Structure

Online Park Booking System Horticulture Activities

[

e-NIRMIT Implementation
Website

Profile | Message

f
l

b

Shri Shailendra Sharma
Director General

e-NIRMIT Employees Login

Profile | Message

[, s O

Hindi Nivag Macgans Don lndin 0




Tech
Mahindra

(4) Go to the Login tab,
Drop down list will appear, f?\ CPWD ERP .‘ﬁ. C - NIRMIT

Click on Live applications. ommnornon  omronoa IMPLEMENTATION WEBSITE £ .-»,,“ —

MINISTRY OF HOUSING CENTRAL PUBLIC WORKS INFORMATION TECHNOLOGY

It will take you to Live & URBAN AFFAIRS DEPARTMENT
. . . Vendors on their email id registered with Tenderwizard. | User credentials for all other modules have been sent to the CPWD Users on their email id registered with PIMS. | User credentials for e-tendg
applications login page. | |

@ e-Nirmit | OurTeam | Training | Implementation Journey | Circulars | LatestUpdates | Contacts Login Y]

%
Ch . Training Environn gnt
' Testing Environment
Service Book Digitization
ERP Data Entry Forms

CPWD ERP Reports

https://cpwa-portalcpwdcldnet §




(5) Click here to enter your
Username.

Note : Your username is
your 21 digit's PIMS ID.

(6) Click here to enter

your Password received on
your e-mail id as per PIMS
record.

Note: At first time login
system will prompt you to
set your password of your
choice.

(7) Click here to enter
Security Captcha.
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CRNIRMIT ety

Sign in with your organizational account

Username

Password

0

Enter code: m c

Forgot Password New User Sign-up

© 2016 Microsoft




(8) In case if you forgot your
password, you can reset your
password by clicking on Forgot
Password, or you can contact
the support team to reset your
password.

Support team's details: Mail ID.
cpwd.support@TechMahindra
.com

Helpdesk Toll Free Number
1800-180-3286

(9) Click on Sign in.

It will take you to live
applications dashboard page.

Tech

Mahindra

C- I,

Sign in with your organizational account

Username

Password

Enter code: M c ‘

Forgot Password |New User Sign-up

© 2016 Microsoft




(10) Click on Human
Capital Management
(HCM) tile,

it will navigate you to
application's dashboard.

& &

Service Support Request Tool E-Tender
(Tsm)

B

m Work Lifecycle Management
(WLCM)

httpk://e-nirmit-launchpad.cowdcld.net

LIVE Application

Tech
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. SPG12031981AEEE022005 v

A

Learning Management System e-Auction
(LMs)

A

e-NIRMIT Sanchar




Tech
Mahindra

(11) Click on Employee
Tab.

- SAP Easy Access “ Leave Quota Update | |[leave Request
Approval Printout
\ \

e-Nirmit Sanchar

®




(12) Click on
Administrative Transfer
tile to proceed.

My Leave Request My Inbox
Manage my leave requ...

Tech
Mahindra

e-Kiosk Admin

| Organization Master | Collaboration Data My Profile | Joining by Employee | My Profile 1 Administrative

Transfer

10



(13) To initiate the
administrative transfer
posting Click on this
icon to select Grade.

(14) Select Grade from
drop down list.

Tech
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{ @ Administrative Transfer Posting ¥

Grade:* Cadre:* Priority:

Low

Spl. Dir General

Cut O In Position More than: On Location More than:
Addl. Dir General

dd) -—--Select-—— AR Select--—-
Chief Engineer
Locati
Suptd. Engineer

Executive Engineer
Asst. Exe. Engineer
Chief Architect

Senior Architect Name Designation

Architect No data

Deputy Architect

Joint Director (OL)

W

CPWD - AlL:*

----Select-----

Hard Area:

v Clear m

Sensitive Position:

Search by PIMS or Name

Org Unit

Q

Clear m

Preview

11

Submit |
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(15) CI|Ck on th|S |Con to « @ Administrative Transfer Posting v a A
select Cadre.
Grade:* Cadre:* Priority: CPWD - All:*
(16) SeIeCt Cadre from drop F Suptd. Engineer v o R Select-— vo| Clear m
down list. --

. Grp ACES(Civi)

0O epac

E&MES

Cut Off Date: On Position Wore Ty, On Location More than: Hard Area: Sensitive Position:
dd MM.yyyy —-Selegt-mr v eeeSelecte v
Location:
----- Select-— v Clear m
AR
Search by PIMS or Name Q
PIMS Name Designation Org Unit
No data

Preview | Submit ‘

12



(17) Choose the
employee category from
the drop-down list.
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{ @ Administrative Transfer Posting ¥

Grade:* Cadre:* Priority:
Suptd. Engineer v 2lems v | Low
Cut Off Date: On Position More than: On Location More than:
dd MMyyyy —Select—-- v || Select——
Location:
----- Select-— v
~ g
PIMS Name Designation
No data

CPWD HEAD QUARTERS, NEW DECHI

Ha Position:
| ENCADRED POSTS

Clear m

Search by PIMS or Name Q

Org Unit

Preview | Subm

13
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(18) After f| | | | n g a.l I th e 4 @ Administrative Transfer Posting v Q A
required details, click on Go -

Grade:* Cadre:* Priority: CPWD - AlL:* HQ/SDG/ADG/Encadered:
b u tt 0 n . Suptd. Engineer v 2lems v | | Low v | CPWDHEADQUARTE.. ~  --Select- v
(19) All employees detail | @
will appear here with their
PIMS ID, Name,

. . . Cut Off Date: On Pasition More than: On Location More than: Hard Area: Sensitive Position:
Designation and Org Unit. i v | 5
Select employees from the e
list to be transferred by [ st v cer [
selecting the check boxes. e
Search by PIMS or Name Q
PIMS Name Designation Org Unit
AKG15121961JECI011981 [EENILOT EgeTie 99999999 -
0

Proposed Posting Locafion: Preferred Posting Location] Preferred Posting Location2: Preferred Posting Location3: Posting History
[

Preview | Submit ‘

14
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(20) Aftel’ Se|eCtII"Ig employee Proposed place of posting

from ”St, click on this icon to PIMS :AKG1512196 1 FECI0L161 Name :Aril Kumar Gupta

Se|eCt the Grad eS . Designation : Organisation Unit :

Note: You can select multiple -

equilant grades from the drop- SuptdEngheer @ Seror At 8 oo e [

down list where this employee can )
be transferred Filter CPWD HEAD QUARTERS, NEW DELHI Hide Fiter Bar Clear o

(21) Click on this icon to select
the employee category.

(22) After f|”|ng a” requ"_e d ®) Vacant () Occupied () Planned () All Search by Position Name/ld Employee Name Q
detalls CIICk On GO button Postion Id @nName Org. Unit Name Vacant/Occupied/P... Employee No. Employee Name Sensitive/Hard Area  City

(23) Select the relevant category
(Vacant/Occupied/Planned/All)

against the transfer needs to be
done.

Hard Area: Sensitive Position: ENCADRED POSTS

No data

15



(24) After selecting the
Position category, Select
the particular position form
the list against the transfer
needs to be done and
click on Add button.

Tech
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Proposed place of posting
PIMS :AKG15121961JECI011981 Name :Anil Kumar Gupta

Designation : Organisation Unit :

Grade: CPWD -AlL* HQ/SDG/ADG/Encadered:
Senior Architect ® 1 More v CPWD HEAD QUARTERS, NEW DELHI v Clear m

Filter Hide Filter Bar Clear ﬂ

Hard Area: Sensitive Position: Location:

—Select—

®) Vacant () Occupied () Planned () All Search by Position Name/ld Employee Name Q

Postion Id Position Name Org. Unit Name Vacant/Occupiedl...  Employee No. Employee Name Sensitive/Hard Area  City
Superintending Superintending
Engineer- DC- 11l Engineer-

SUPERINTENDING
ENGINEER (E) SDG-Kolkata-Ofice  Vacant Sensitive Position

20002459 Vacant Sensitive Position

16



(25) Fill the Preferred
Posting Locations.

(26) Click on “Posting
History” to see the posting
history details of the
employee.

Tech
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{ @ Administrative Transfer Posting v o A
Grade:* Cadre:* Priority: CPWD - All:* HQ/SDG/ADGI/Encadered:
Suptd. Engineer V| 2ltems W Low v CPWDHEAD QUARTE.. ~  -—-Select-— v

v
PIMS Name Designation Org Unit
M AKG15121961JECI011981 Il FigeTiie 99999999 -
Proposed Posting Location: Preferred Posting Locationl: Preferred Posting Location2: Preferred Posting Location3: Posting History:
2000245% Superintending . | T e
Engineer- DC- 1II- = ; : \
Superintending Engineer- Post f)’
Comments: Comments History: Remarks: Attachments: On Accountot.
Public Interest v ¢ v
Relieving Date W.E.F: Joining Date WEF: On Current Position Since: Sensitive Position/Hard Area: On Current Location Since:
dd Mgy ddMMyyyy -

CHINANA19A2 IFCINR1GR7

Preview

Submit ‘

17




(27) Here you can see the
posting history detail of
employee. After reviewing
click on close button.

PIMS :AKG15121961JECI011981

Designation :

CPWD Location

CHANDIGARH
CHANDIGARH

DELHINCR

Geographical Location

CHANDIGARH
CHANDIGARH

NEW DELHI

Post Held

SECVIL

EE CIVIL

EE CIVIL

Tech
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Posting History

Org Unit

24111201770
28/11/2017 JOINING
1351070 235.10
JOINING TIME

Name :Anil Kumar Gupta

Organisation Unit :

Org Unit Hierarchy

IADG(NR)INZ I/ZONAL
OFFICE/ZONAL OFFICE

IADG(NR)I/SUB REGION/SUB
REGION/SUB REGION
IADG(DR)/NDZ IV/IPB CIRCLE/IPBP
DIVN

Additional Office
Info

Date From

01-02-2021

02-01-2019

29-11-2017

24-05-2010

18



(28) Here you can type your
comments.

(29) Click on this icon, drop
down list will appear. Select
the type of request from the
options.

(30) By clicking on this
attachment icon, you can
attach any file for reference.

Tech
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4 @ Administrative Transfer Posting v

Grade:* Cadre:*
Suptd. Engineer v | |2ltems
PIMS Name

M AKG15121961JECI011981 Anil Kumar Gupta

Proposed Posting Location:
20002459-Superintending

Engineer- DC- I1Il- Mumbai

Superintending Engineer-

Comments: Comments History:

Relieving Date Joining Date W.E.F:
dd MMyyyy dd.MMyyyy

CHINANA19R7 IFCIN31GR7

v

Preferred Posting Locationl:

Priority:

Low v

s

Designation

99999999 -

Preferred Posting Location2:

Pune

Remarks:

Public Interest |

Owin Request

Public Interest

1o

CPWD - AlL:*
CPWD HEAD QUARTE.. v

Org Unit

Preferred Posting Location3:

Goa

Attachments:

' ere to see Aftachments

Sensitive Position/Hard Area:
NA

HQ/ISDG/ADG/Encadered:

——Select—— v

Clear m

Posting History:

On Account Of:

On Current Location Since:

Preview

Q A

Submit ‘

19




(31) Click on Add icon to
attach your files.

Tech
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& Attachments (File type: jpeg, pdf, txt & File Size: SMB)

Attachments (0)

No files found.

Drop files to upload, or use the "Upload™ button.

Download File(s) Close

20



(32) It will browse to

your files in the system.

Select the file and then
click on Open button.
The selected file will
be attached.

Tech
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@ OneDrive - Persor - Mame Uate madimied lype I
20.10.2022 10/25/2022 4:02 PM Microsoft Edge
[ This PC = — | -
o . @ 20th Oct 2022 Offline Training on Cyber 5. 10/25/2022 2223 PM Microsoft Edge
<3 3D Objects £33 20th Oct Online Attendendance Offline .. 10/21/20221253PM  Microsoft Excel
[ Desktop D 20th Oct Training on cyber Security at DG, 10/20/2022 607 PM File
Documents @ Feedback 20th Oct 2022 Cyber Security 5. 10/23/2022 2:22 PM Microsoft Edge
|
‘ Downloads @ Online Attendendance Offline & Online...  10/20/2022 5:45 PM Microsoft Excel
J‘) Music
[&=| Pictures
B Videos
|
‘e O5Disk ()
o Local Disk (D:)
LN 4 >
ik
File name: | 20.10.2022 ~ | |All Files v
@ Open Cancel

21



(33) Select the effective
dates for the Relieving
and Joining.

(34) Once all the
employees are captured in
the proposal, Click on
Preview button to show
the list of

Selected employees.

Tech
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{ @ Administrative Transfer Posting ¥

Grade:* Cadre:*
Suptd. Engineer v | |2lems W
PIMS Name
v| EAEREINZeOIEEN  Anil Kumar Gupta
Proposed Posting Location: Preferred Posting Location]:
20002459-Superintending .
Engineer- DC- Il Mumbal
Superintending Engineer-
Comments: Comments History:
Testingl
Relieving Date W.E.F: Joining Date W.E.F:
31002022 |03 Nov 2022 |

CHINANA19A2 IFCIN19R2

Pricrity:
Low v
v
Designation
99999999 -

Preferred Posting Location2:

Pune

Remarks:

Public Interest ~

On Current Position Since:

CPWD - AlL:*
CPWD HEAD QUARTE... v

Org Unit

Preferred Posting Location3:

Goa

Aftachments:
@ 1file(s) attached

Sensitive Position/Hard Area:
NA

HQ/SDG/ADG/Encadered:

---Select-—— v

Clear m

Posting History:

On Account Of:

On Current Location Since:

Q

22




(35) Click on Verify button
to do the validation checks
then click on Close button

to return to previous screen.

Note: The proposal will be
submitted only when all the
records are Valid. System
will give relevant error if
found.

®) Considered Not Considered All

PIMS Name

AKG15121961JECI011981 Anil Kumar Gupta
Proposed Posting Location: Preferred Posting Location1!

20002459-Superintending Mumbai
Engineer- DC- ll-Superintending
Engineer-

Remarks: On Account Of:

Public Interest

Sensitive Position/Hard Area
NA

Preview

Designation

Preferred Posting Location2:

Pune

Relieving Date W.E.F:

31 Oct 2022

Tech

Mahindra

Org Unit Status

Valid

Preferred Posting Location3: Comments:
Goa Testingl

Joining Date W.E.F On Current Position Since:

23



(36) Click on Submit
button. This will open a
popup for selecting the next
authority.

Tech
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¢ @ Administrative Transfer Posting v Q 4

Grade:* Cadre:* Priority: CPWD - AlL:* HQ/SDG/ADG/Encadered:
Suptd. Engineer v 2lems v Low v CPWD HEAD QUARTE... v | - Select--- v

Clear m

vV
PIMS Name Designation Org Unit
v| RGN ZeIEE  Anil Kumar Gupta 99999999 -

Proposed Posting Location: Preferred Posting Locationl: Preferred Posting Location2: Preferred Posting Location3: Posting History:

20002459 Superintending Mumbai Pue 6o

Engineer- DC- II-

Superintending Engineer-

Comments: Comments History: Remarks: Attachments: On Account Of:
Testingl Public Interest v @ Lfie(s) atached v

Relieving Date W.E.F: Joining Date W.E.F: On Current Position Since: Sensitive Position/Hard Area: On Current Location Since:
31 0ct 2022 03.11.2022 =

CHINANA19R? IFCIN31GRD

Preview'  Submit L@

Submit

24



(37) Select the Next
Authority from the list to
whom the proposal to be
submitted, Add your
comments (Mandatory)
and attachment
(Optional) then click on
tick button to send it to
next selected authority.

Tech
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Selection Screen

Comment¥*

Vimal Kumar Tuli

Asst. Administrative Officer

Attachments (File type: jpeg, pdf, txt & File Size: 5SMB) Add

g, [atsls]

No files found.

Drop files to upload, or use the "Upload” button.
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(38) Upon the Successful @ SAP GUI for HTML
completion of the
submission, system will give
you option to download and
save the excel file of
submitted proposal. Click on
OK to proceed the
download.

Enter file name to save @ X

Save as type: | All Files () v

OK Cancel

(3

26
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(39) After successful
submission system will
generate the Request
Number which is unique
and is same throughout the
process.

Click on Close to proceed.

[¥] Success

AT20221030222522 Request has been successfully submitted

27



(40) Click on this icon
drop down list will
appear.

(41) Click on Sign Out.

Tech
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Kumar Shekhar

My Leave Request
Manage my leave requ...

Mylrbox ‘ MyOulbox MyTeam Ca’ . System Usage ¢-Kiosk Admin

£R Frequently Used

& App Finder
{3 Settings
/' Edit Home Page

| Organization Master Collaboratlon Data My Profile Joining by Employee | My Profile 1 () Sign Out

1 About

28
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Authorities




(42) The submitted
request will come into
the My Inbox of the Next
Authority under
Employee Tab..

Tech
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e-Kiosk Admin

My Team Cal . System Usage
View mgieam Analysis

My Outbo )7'
|
My Inbox
[ ‘!‘I\‘leutral M ﬁ IZ

My Inbox

[ Coﬂabouatio@a | My Profile

[

@ Cannot load tile ‘\

httpsy//cpwafioriuat.cpwcld.net/sap/be/ui2/flp/?%2a%2a%2a1004680%2a%2a%2aCpwd%4012345%2a%2a%2aCpwd %4012345%2a%2a%2a = Bsaml2=disabledsap-client=3008tsap-language=EN&tappState=lean¥ZMY_INBOX-approveZallltems...
30
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(43) Here you will find the submitted proposal | ¢ g 04
.If\cl)r apbproval Wlth unlque Approval RequeSt Al Tasks (57) - Anproval Request for Administrative Transfer Posting
umber. |
. .. . e Ry History. DownloaclExport | Reve |
(44) Click on this icon to view the comments \

. Approval Reguest (4) W) Ta)
for the submitted proposal. 005 for. 10 ATO2 1030020502 SanTTATE \
(45) Click on this attachment icon to view the | |« e | o8 GpACESC, GpACEAES |
attached documents in this approval request. s
You can download the attached files or can Appmvameques@
upload new files by clicking on download and || ™60

. e-NIRMIT Medium
upload icon.
(46) The History functiona”ty will give access Atachments (Fle type: g, pe, xt & Fl Size: SMB) Uploed A
: : . Approval Request
to all the Logs relating to the given request id. |8 = oo
(47) Click here to review/modification in the CNRT Ve
proposal.

Ny HE Foward  Send Back

(48) This will help to Download the proposal
into local system. 31



(49) Here while reviewing
you can add more
employees in the existing
proposal by clicking on
this Add Employee
button.

(50) Similarly, you can
delete any employee from
the existing list by clicking
on this icon.
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{ @ Administrative Transfer Posting v Q A
Grade:* Cadre:* Priority:
Suptd. Engineer Low
Cut Off Date: On Position More than: On Location More than: Hard Area: Sensitive Position:
dd MM.yyyy Select-—— v -—Select— v
Location:
----- Select- % Clear m
AR
Search by PIMS or Name Q|+ Add Employee
Y| PIMS Name Designation Org Unit
M CHI03041962JECI031982 W Chidambaram 99999999 - 0]
Proposed Posting Location: Preferred Posting LocationL: Preferrad Posting Location2: Preferrad Posting Location3:

Posting History:

Preview | Submit ‘

32



(51) After completion of
your review you can
Forward the proposal to

next authority for his review.

(52) In case of seeking any
guery/correction you can
send back the proposal to
the previous authority.

Tech
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All Tasks (7)

Search

- Approval Request
AT20221030222522 for...

e-NIRMIT

Approval Request

AT20221030212205 for...

e-NIRMIT

Approval Request

AT20221030202255 for...

e-NIRMIT

Medium

Medium

Medium

Q84

Appraval Request for Administrative Transfer Posting

Administrative

D: AT20221030222522
Cadre: Grp A-CES(Civil), Grp A-CE&MES

Grade: Suptd. Engineer

NN
| \ | A
o Q) (@)
\_/ \_/

SNo PIMS 1D/Name Designation/Org Unit

CHI09041962JECI031982 /W |
Chidambaram

i [ |

Status: INITIATE

Preferred Posting Location Remarks

21083501-5UPERINTENDING  Relieving Date: 31 Oct
ENGINEER (ELECTRICAL)- 2022, Joining Date @n @
ADG, Projects Delhi 2022 Vi

Forward ~ Send Back

33
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(53) After clicking on

: Select Manager
Forward button this ‘
; : LOHRII KAPAN| ® Q
screen will appear.
I i LOHRII KAPANI
SyStem will give & DEPUTY DIRECTOR (ADMIN) - I
available Options of the LKAL0021970LDCLOB1993

next authority to select. \®

34
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(54) Add your comments
In the comment box then
click on Submit button.

Submit Decision

You selected "Forward".

Decision Note:

Testing? OK

35



(55) Click on this icon drop
down list will appear.

(56) Click on Sign out.

Tech
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{ @ My Inbox ¥
All Tasks (56)

Search

Approval Request

AT20221030212205 for...

e-NIRMIT

Approval Request

AT20221030202255 for...

e-NIRMIT

Approval Request

AT20221028105855 for...

e-NIRMIT

Medium

Medium

Medium

v

[}

Administrative

ID: AT20221030212205
Cadre: Grp A-CES(Civil), Grp A-CEGMES

Grade: Suptd. Engineer

0"

SNo PIMS ID/Name

AKG15121961JECI011981 /

Anil Kumar Gupta

Approval Request for Administrative Transfer Posting

Vimal Kumar Tuli

@ Recent Acivities

B2 Frequently Used
& App Finder

{0 Settings

1 About

A Manage My Substitutes
&l Substitute For

[il SupportInformation

() Sign Out

Designation/rg Unit Preferred Posting Location ~ Remarks

20001342-SUPERINTENDING
ENGINEER (E)- II-Chief
Engineer (C5Q)-Electrical

36
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Transfer Posting Final
Approval Process for
Next Level Authority




(57) Now Director General
will login for final approval.
Click on My Inbox Tile
under Employee Tab.

Tech
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My Leave Request My Inbox My Team Cal System Usage
Manage my leave requ... @ Analysis

| ’ 8 App Finder

My Inbox
Eﬁ 4 {0 Settings
¥+ Neutral | rés

‘ /' EditHome Page

1 About

" Organization Master | Coﬂaboratio@a My Profile Joining by Employee | My Profile 1  Administrati () SignOut
|

https://cpwdfioriuat.cowdcld.net/sap/bc/ui2/flp/?%2a%2a%2a10014375%2a%2a%...
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(58) Here you will find the submitted @ .
proposal for approval with unique |
Approval Request Number.

Al Tasks (4)

Search

(59) Click on this icon to view the
comments for the submitted proposal. | |#odi

AT20221030222522for...

(60) Click on this attachment icon to view | | .
the attached documents in this approval

Medium

request. Approvel Reques

You can download the attached files or AT0CIBLASS3A ..
can upload new files by clicking on i
download and upload icon.

; : : : : Approval Request
(61) The History functionality will give it —

access to all the Logs relating to the R
given request id.

(62) This will help to Download the
proposal into local system.

Medium

Medium

Tech
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Q 4
Approval Request for Administrative Transfer Posting
Administrative
D: AT20221030222522 Status: INITIATE

Cadre: Grp A-CES(Cil), Grp A-CESMES

Grade: B4
A N
‘% VA
\ 4 porbasCahins
SNo PIMS IDIName Designation/Org Unit Preferred Posting Location ~ Remarks
| SR AL (s
Chidambaram : { 3  Juining aev

ADG, Projects Delhi 2022

Approve  Send Back
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(63) Click here to
review/modification in the
proposal.

(64) After reviewing all details,
click on Approve button for final
approval.

Note: Once the final approving
authority has approved the
proposal it will become not
editable and will route back
through the same chain in the
workflow.

(65) In case of seeking any
guery/correction you can send
back the proposal to the previous
authority.
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{ @ éMyInboxv

All Tasks (4)

|| Search

- | Approval Request
o AT20221030222522 for...

e-NIRMIT

Medium

Approval Reques

AT20221018145831 for...

e-NIRMIT

Approval Request

AT20221017151001 for...

e-NIRMIT

Medium

Medium

Administrative

D: AT20221030222522
Cadre: Grp A-CES(Civil), Grp A-CEBMES
Grade: B4

o |

CHI03041962JECI031982/ W
i

Chidambaram

G 4

W ® ®

Status: INITIATE

Approval Request for Administrative Transfer Posting

Designation/Org Unit Preferred Posting Location ~ Remarks

21083501-SUPERINTENDING  Relieving Date: 31 Qct
ENGINEER (ELECTRICAL) 2022 Joining Date @0@
ADG, Projects Delhi 2022

Approve  Send Back
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(66) Add your comments in
the comment box then click
on Submit button.

Submit Decision

You selected "Approve”.

Decision Note: *

Approved
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(67) While routing back through
the same chain in the workflow
the proposal will come into the

inbox of the next authority.

(68) Preview Order: Once the
proposal is finally approved this
new option of Preview Order
button will appear.

By clicking on this icon, the next
authority can see a preview of
the approved order.

Note: After final approval, the
proposal will become non-
editable and no any modification
can be done in the proposal by
the next authorities.
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{ @ éMyInboxv

All Tasks (7)

Search Qo

|| AT20221030222522

Admin List Approval Request

e-NIRMIT Medium

Vimal KumarTulie Reques!

e-NIRMIT Medium
Due on Oct 20, 2022 Overdue

Admin List Approval Request
AT20220825210849

e-NIRMIT Medium

Administrative

[D: AT20221030222522
Cadre: Grp A-CES(Chvil), Grp A-CE&MES

Grade: Suptd. Engineer

NN
(B (@)
o \Q/ '\@

SNo PIMS ID/Name

Chidambaram

Designation/Org Unit

CHI0S041962JECI031982 /W
1

Q 4

Admin List Approval Request

T e e
9

Status: APPROVED

Preferred Posting Location ~ Remarks

21083501-SUPERINTENDING  Relieving Date: 31 Oct
ENGINEER (ELECTRICAL) 2022 Joining Date: 03 Nov
ADG, Projects Delhi 2022

(Forward)
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(69) After clicking on
Preview Order Button,
System will open a new pop
up to with editable Header
and Footer along with the list
of employees selected and
approved for the transfer
order. The header and footer
section will be editable and
will allow user to add/delete
text as per their requirement.

(70) After adding header and
footer click on Preview
button to see a final
Preview of the transfer
order.

Tech
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Preview Order

PIMS ID/Name Designation/Org Unit Preferred Posting Location Remarks

21083501-SUPERINTENDING
CHI09041962JECI031982 /W | ENGINEER (ELECTRICALIADG Relieving Date: 31 Oct 2022, Jaining
Chidambaram ( FADG, Date: 03 Nov 2022

Projects Delhi

Footer

1The Controlling officers of the above Suptd. Engineer are directed to relieve respactive Suptd. Engineer under transfer immediately except stated otheraise in individual cases,on the
basis of this order by making Local arrangements, without waiting for their subsitutes. 2.In consequent of the joining of the above posteditransferred Suptd. Engineer, the additional
charge Arrangement of the concerned posts if any, stands cancelled

‘ Preview | ®|
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(71) Click on Publish
button to publish the
final transfer order.
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Preview Order

S.No PIMS ID/Name Designation/Org Unit Preferred Posting Location Remarks
21083501-SUPERINTENDING
1 CHI03041962JECI031962 / W i ENGINEER (ELECTRICAL)ADG Relieving Date: 31 Oct 2022, Joining
Chidambaram ( FADG, Date: 03 Nov 2022

Projects Delhi

Footer

1The Controlling officers of the above Suptd. Engineer are directed to relieve respective Suptd. Engineer under transfer immediately except stated otherwise in individual cases,on the
basis of this order by making Local arrangements, without waiting for their substitutes. 2.In consequent of the joining of the above posteditransferred Suptd, Engineer, the additional
charge Arrangement of the concemed posts if any, stands cancelled

B
Publish | L®=
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(72) After clicking on
Publish, you will get this
confirmation notification.

Click on Close button.

Tech
Mahindra

Publish

Workflow completed and notification sent to all the members
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(73) This Office Order will = entity (1) pdf
be generated, you can
download this office order
by clicking on download
icon.
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- w0+ 0 9

Government of India
Directorate General
Central Public Works Department
Kk

cPWD

Nirman Bhawan, New Delhi
Dated :30.10.2022

Office Order No. :-AT20221030222522

The Director General, CPWD is pleased to decide the following transfer & posting in the grade of Suptd. Engineer in public
interest with immediate effect except stated otherwise in individual
cases

PIMS ID/Name Designation/Organization Unit| Posting Location Remarks

(CHI09041962JECI0319 21083501- Relieving date :31.10.2022Joining
B2/W Chidambaram SUPERINTENDING ~ {ate:03.11.2022

ENGINEER
ELECTRICAL)-ADG,

Projects Delhi
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(74) You can also print
this office order by
clicking on print icon.
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-k + @O

B2/W Chidambaram SUPERINTENDING date :03.11.2022
ENGINEER
ELECTRICAL)-ADG,
Projects Dellu

1.The Controlling officers of the above Suptd. Engineer are directed to relieve respective Suptd. Engineer under transfer
immediately except stated otherwise in individual cases,on the basis of this order by making Local arrangements, without waiting
for their substitutes. 2.In consequent of the joining of the above posted/transferred Suptd. Engineer, the additional charge
Arrangement of the concerned posts if any, stands

cancelle

Name/Designation
LOHRII KAPANVDEPUTY DIRECTOR (ADMIN) - 111

To
All Concerned through CPWD WebsilefEmaiIISMSfe-NlRMIx.

a7
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Relieving Process by
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(75) For Relieving any
employee from his office,
the office head need to

login and click on
i i i i '\ Delegate Leave Quota Relieving And Joining Reporting Change
Relieving tile available | e e

under office head tab.

49



(76) The scroll bar is
used to display the
desired screen area.

Tech
Mahindra

{ @ Employee Relieving Interface

w | More v

SELECTUNIT ~ ORG UNIT ORGANIZATION NAME

1 SE CUM PD- NITK SURATHKAL PRO. CIRCLE

Sr.No. Position Code (Nen Editable) Position Text
1 5 20018724 SE CUM PD- NITK SURATHKAL PRO. CIRCLE
2 5 20043203 SUPERINTENDING ENGIMEER (CIVIL) - I

PIMS ID(Regular)

SKD13111978AEEC082005
AKU12031963JECI051982

10005267 SE cum PD- NITK Surat|

Name

Suneet K Dadheech

Anil Kumar

Exit
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(77) After clicking on < @ Ervimeeeling R
Relieving tile this screen will 9| i
appear where you can see iion Text Reporting Officer PIMS 1D Reporting Offcer Transfer Order Number Action 8
the details of emp|0yees CTOR GENERAL - BANGALORE

under transfer along Wlth SURATHKAL PRO. CIRCLE  SKD1311197BAEEC082005 Suneet K Dadheech AT20221031151226 | | Relieving |
their transfer order number. \@

(78) Click on Relieving
button to Relieve the
employee from your office.
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(79) The system will prompt
this confirmation message.
Click on Yes to
acknowledge.

®

Confirmation

Employees reliveing from this Position has been
validated to the best knowledge and as per
available official records

¥ Cancel

Tech
Mahindra
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(80) After acknowledgement by
office head system will generate
the Relieving Order and the
notification will be sent to all the
concerned.

If required, you can
download/print the relieving
order.

Tech

Mahindra

PDF Preview

Government of India
SE CUM PD- NITK SURATHKAL PRO. CIRCLE

YOGAKSHEMA BUILDING, BEACH ROAD, NITK
CAMPUS

Central Public Works Department
Telephone No.

Subject:- Relieving Order Anil Kumar/AKUIZOI1963TECINS1982

Relieving No. RLEOOOOO10/31.10.2022

With reference to transfer order issued wide "AT20221031151226" dated 31.10.2022,

Mr./Mrs. Anil Kumar/ AKUI2031963JECIOS1982 is hereby relieved

from the Position of SUPERINTENDING ENGINEER (CIVIL) - I SE CUM PD- NITK SURATHEKAL
PRO. CIRCLE

W.E.F 16:19:16 & 321.10.2022.

He/She needs to report to CHIEF ENGINEER (CSQ-ELECTRICAL.

Cancel
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Joining Declaration
Process by Employee
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(81) Once the employee is
relieved from his office, he
need to fill the joining M

declaration by clicking on [ - | MmiCa‘ .
Joining by Employee tile ™ ol
under Employee tab.

It ‘
I |
il L

| Organization Master | Collaboration Data | Joining by Employee | My Profile 1 Administrative Trans-
fer

|
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(82) After clicking on Joining
by Employee tile this screen
will appear.

The scroll bar is used to
display the desired screen
area/to go to comment
section..

Tech

Mahindra

(@w

| Download Relieving Letter  More +

Declaration Form
PIMS ID:
Personnel No./Name:
Current Org. Unit:
Current Position:
New Org. Unit:
New Position:
Transfer Order No.:
Order Generate Date:
Transfer Date:

Relieving No.:

Comment

3<
m
m?
o
!

EAKU12031963JECIE151982

1000321 | Anil Kumar

10005267 | SE CUM PD- NITK SURATHKAL PRO. CIRCLE
20043203 | SUPERINTENDING ENGINEER (CIVIL) - I
10000014 | CHIEF ENGINEER (CSQ)-ELECTRICAL
20001342 | SUPERINTENDING ENGINEER (E)- II
AT20221031151226

31.10.2022

31.10.2022

RL8O0GOA10

!

Q

Save

Exit

Cancel
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(83) Here employee can C @
add hIS JOInIng deCIaratlon | Download Relieving Letter  More v
Transfer Order No.: AT20221031151226
Order Generate Date: 31.10.2022
Transfer Date: 31.10.2022

Relieving No.: RL80G00010

Comment

% |8 @ Q) q BB
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(84) After his joining (@ a 8
deCIaratlon CIICk On Smelt | Download Relieving Letter  More v 5
button to submit his MIETOGEIEE

dGClaratlon Approved

| Submit |

Save Cance
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(85) This pop message will
appeatr.
Click on continue.

Information

[ zData Declaration Submitted Successfully

Continue  Help

T
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Employee Joining
Process by Office Head




——

(86) Once employee has
submitted his declaration the
new office head can initiate
the Joining process of
employee under his office by
clicking on Joining tile
available under office head
tab.

Tech
Mahindra

Delegate Leave Quota Relieving And Joining Reporting Change
Responsibility Utility

61



(87) After clicking on Joining
tile this screen will appear
where you can see the
details of employees under
transfer along with their
transfer order number.

(88) Click on Joining button
to join the employee in
your office.
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4 @ Employee Joining Interface

v | Morew

CHIEF ENGINEER (CSQ)-ELECTRICAL

Joining (Name)

£1051982 Anil Kumar

Transfer Order Number

AT20221031151226

Q A
Exit
10000014 Chief Engineer (CSQ)-Electrical
Declaration Number Relieving Action &
L30000819 RLBO0GEO10
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(89) The system will prompt
this confirmation message.
Click on Yes to
acknowledge.

Tech
Mahindra

Confirmation

Employee joined to this positon has been
) validated to the best knowledge and as per

available official records

| X Cancel
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(90) After acknowledgement by
office head system will generate
the Joining Order and the
notification will be sent to all the
concerned.

If required, you can
download/print the joining order.
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PDF Preview X

(2] < -

Government of India
CHIEF ENGINEER (CSQ) ELECTRICAL

@
ASSURANCE UNIT ELECT., CPWD NIRMAMN

CONTRACTS, SPECFICATION & QUALITY
BHAWAN

Central Public Works Department
Telephone no.-

Subject :- . Joining Order Anil Kumar/ AKUIZ031963JECIOSI982

Jomming Mo JL20050/31. 10,2022
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PDF Prewviews =

Joanming MNo JL20MMRS0Y 3T 10, 2022

Wiith reference o transfer order issued wvide "AT2H0221031151226" dated

F1.10.2022 | reliving order issuoed wide RLEMOIO,F1.10.2022

and joimning submamted by Al Kumar/ ARKTTTI 2031963 TECIOS 1982

wvide declaration sd CLIMMMMIIS dated om and Time .

Anil Kumar/ AKUIZO031T963ITECIOS 1982 15 here by joined against
SUPERINTENDING ENMGINEER (E) ILIY CHIEF ENGINEER (CSOQ-ELECTRICAL
wW.E.F F1. 10 2022 & 16:58:19

Copy o All Concerned

Thanks & Regards=s,
Wimal KHumar

CHIEF EMGCIMEEER (CSC)
ELECTEREICATL

CHIEF EMGIMNEER

{(CE0y —_ELECTRICAIL
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Thank You

Helpdesk details for user assistance are mentioned below:

Mail ID:-CPWD.Support@TechMahindra.com

Helpdesk Number: -1800-180-3286
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